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Abstract

In this lecture, it has been aimed to present practical information related to the Office Word for

undergraduate students. For this purpose, fundamental subjects are explained in detail with pictures.
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Table of Contents

This section should begin on a new page. Microsoft Word® has an automated table of contents (TOC)
feature under the "References" menu. For this feature to work, you must use the preset heading styles
(which you can modify). However, you can also generate a table of contents manually. The TOC is the
last element of the report to be completed. If changes are made after the TOC is created, be sure to

update to TOC as well.
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List of Figures

This section should begin on a new page. Microsoft Word® has an automated feature under the
"References" menu called "Insert Table of Figures." For this feature to work, all figures must have a

caption. This should be one of the last pages to be completed. Some examples follow:

Sekil 1: Adding First Order HEAdiNg.......cceeieeiieeeiiiiiee ettt e e e e e e e e e e e e e e e e s s s aae v vebresreeeeeeeeeees 9

Sekil 2:Adding 2nd and 3rd Order HEAAINGS .....uuuuruiiiiiiiiiiieiieeieeee e e ee e ee e es e es s s s ae e e e eeeeeeeeeeas 12
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List of Tables

This section should begin on a new page. Microsoft Word® has an automated feature under "Insert
Table of Figures." Change the caption label from “figure” to “table.” For this feature to work, all tables

must have a caption. This should be one of the last pages to be completed. Some examples follow:

LI o] (o T A -1 o L= oY Y oL PP PPPUPURRP 27
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1 Introduction

This section should begin on a new page. This should use "Heading 1" style font settings for the

heading, then “Normal” style for the content.

2 How to construct Table of Contents Section

This section does not begin on a new page and should use "Heading 1" style font settings for the

heading, then “Normal” style for the content.

2.1  Determine the Main and SubHeadings and Change their Specifications

Subheadings are sections beneath headings. These sections should use "Heading 2" style font
settings.

Subheadings and sub-subheadings are not mandatory. However, if there is one subheading,
there must be at least a second subheading. Otherwise, there is no reason for the subdivisions under the
primary headings.

Step 1: Mark the main headings.
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SECTION HEADING 1

Visan mutat detraxit sadipscing. Et mei suas vero, atqui officiis disputando vel an. Usu
ancillae constituto ea. Vix habemus perpetua et, primis definiebas eos an, ad eam novum
mediocritatem.

SUBSECTION HEADING 1.1

1d usu scripserit repudiandae, regione doloresaccommodare eu mel. Sed ut porro deterruisset.

Maiorumancillae facilisis ne duo, mea saperet quaestio prodesset te. Diam sanctus invenire te per,
mei eu maiestatis suscipiantur. Vim tantas debitis ut, mei prima debet tincidunt ex, choro nominavi
mei ut. Neceu purto nullamtempor, noster pertinacia ad est. Eum ne laboramus liberavisse, dolore

vocentsea ea, ad ius omnis percipitur.

SUBSUBSECTION HEADING 1.1.1

Sekil 1: Adding First Order Heading

Step 2: Determine and change the characteristics of heading (colour, bold, italic etc) as desired.
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SECTION HEADING 1

Lorem ipsum dolor sit amet, vivendo accusamus deseruisse eu mea, usu et debet utamur. At blandit
legendossed, est eu noster consequat omittantur. Nihil prodesset democritum ut has, ne mei ludus
maiorum. Vis an mutat detraxit sadipscing. Et mei suas vero, atqui officiis disputando vel an. Usu
ancillae constituto ea. Vix habemus perpetua et, primis definiebas eos an, ad eam novum
mediocritatem.

SUBSECTION HEADING 1.1

1d usu scripserit repudiandae, regione doloresaccommodare eu mel. Sed ut porro deterruisset.
Maiorumancillae facilisis ne duo, mea saperet quaestio prodesset te. Diam sanctus invenire te per,
mei eu maiestatis suscipiantur. Vim tantas debitis ut, mei prima debet tincidunt ex, choro nominavi
mei ut. Nec eu purto nullamtempor, noster pertinacia ad est. Eum ne laboramusliberavisse, dolore
vocentsea ea, ad ius omnis percipitur.

SUBSUBSECTION HEADING 1.1.1

At sea voluptua antiopaminteresset, ius nonumes albucius ex. Mentitum luptatum mei ei, eu veniam

d9-0)= Belge? - Microsoft Word a X
)
| Gis | EMe SafaDizeni Bagwruar Postalar  Gozden Gegr  Goronim @
& Kes T == 3 - & Bul -
B | e N ] ]| [=- | (84 9] pspoceoa asBoceoa |AaBbC | AaBbCe AaB aasbcei sombcens sapbcedd aasbeeoe assbeede aaphoedd A B
YOS g gicim Boyacsi || K| T A - abei i X' Au|[# CA (EE= == TNormal | TAralik Yok | Bashk1 Basik2  KonuBashgi AlKonuBa.. HaffVurgul.  Vurgu  Giglavurg..  Gigla Timak ¢ D:;:I;\r:' Reses~
Pano & Yaa Tipi al paragraf & Stiller | Dizenleme

Stil Degistir
Ozellikler
ad: Baslk 1

il trd: Baglantil (paragraf ve karakter)
stil kaynag:  Normal

‘Sonraki paragrafin stil:  Normal

Bigimlendirme
SECTION HEADING 1 Tinestewroman (o]0 []|[&] 7 & || owmex [5]

Loremipsumdolor sit amet, vivendoaccusamusde| ® * 3 ® | =

legendos sed, est eu noster consequat omittantur.
maiorum. Vis an mutat detraxit sadipscing. Et mei s|
ancillae constituto ea. Vix habemus perpetua et, pri

A SECTION HEADING 1
mediocritatem. .

SUBSECTION HEADING 1.1

‘Yaz tpiz (Varsayllan) Times New Roman, 14 nk, Kalin, Aralik Once: 24 nk, Sonra: 0 nk, Sonraki e birlikte tut, Satrlan birfikte tut,
Diizey 1, Stil: Baglanan, Hiz St Oncelik: 10, Temeli: Normal, Izleyen sti: Normal

1d usu scripserit repudiandae, regione doloresacco
Maiorumancillae facilisis ne duo, mea saperet quag¢

4 ¥ o Hizh Stil listesine ekle [ Otomatik olarak guncellestir
mei eu maiestatissuscipiantur. Vim tantas debitis u O Yolaca bu belgede. @ i 5ablons sy yen begeie]
mei ut. Nec eu purto nullamtempor, noster perting
vocentsea ea, ad ius omnis percipitur.

Bom - |

click to apply to the
SUBSUBSECTION HEADING 1.1.1 entire document

At sea voluptua antiopaminteresset, ius nonumes albucius ex. Mentitum luptatum mei ei, eu veniam

33

Step 3: Apply for all Section Headings
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mei ut. Nec eu purto nullam tempor, noster pertinacia ad est. Eum ne laboramusliberavisse, dolore
vocentsea ea, ad ius omnis percipitur.

SUBSUBSECTION HEADING 1.1.1

At sea voluptua antiopam interesset, ius, B onumes albucius ex. Mentitum luptatum mei ei, eu veniam
dissentiassea. Cumin nisl integre forensibus, ex iusto consequunturhas, no eam magna novum
mollis. Facer copiosae mandamus mel 1o, eam alia populo volumusin, eu pro sint quaeque inimicus.
Usu sonet veniam et, assum vivendo te sed, tempor recteque vel ea. Eum ex graecis appellantur, vim
atignotatractatos, temgorullamCO(Q‘ erusu in.

SECTION HEADING 2

legendos sed, est eu noster consequat omittantur. Nihil prodesset democritum ut has, ne mei ludus

is an mutat detraxit sadipscing. Et mei suas vero, atqui officiis disputando vel an. Usu
ancillae constituto ea. Vix habemus perpetua et, primis definiebas eos an, ad eam novum
mediocritatem.

SUBSECTION HEADING 2.1

1d usu scripserit repudiandae, regione doloresaccommodare eu mel. Sed ut porro deterruisset.
Maiorumancillae facilisis ne duo, mea saperet quaestio prodesset te. Diam sanctus invenire te per,

mei ut. Nec eu purto nullamtempor, noster pertinaciaad est. Eum ne laboramusliberavisse, dolore

Sayfa:1/2 | Sozciki3/414 |

Step 4:

. Mark the sub- headings.(2™ order and 3th order)
. Determine and change the characteristics of heading (colour, bold, italic etc) as desired.

. Apply for all sub-section Headings
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SECTION HEADING 1

Lorem ipsum dolor sit amet, vivendo accusamys deseruisse eu mea, usu et debet utamur. At blandit
legendossed, est eu noster conseguatomittzi}\tu r.M‘Q’ rodesset democritum ut has, ne mei ludus
maiorum. Vis an mutat detraxit sadipscing. Et mw‘m, atqui officiis disputando vel an. Usu
ancillae constituto ea. Vix habemusgergé{ua et, ngﬁiﬂsdeﬁniebasggé an, ad eam novum
mediocritatem. s :

SUBSECTION HEADING 1.1*

et.
Maiorumancillae facilisis ne duo, mea saperet quaestio prodesset te. Diam sanctus invenire te per,
mei eu maiestatis suscipiantur. Vim tantas debitis ut, mei prima debet tincidunt ex, choro nominavi
mei ut. Nec eu purto nullamtempor, noster pertinacia ad est. Eum ne laboramusliberavisse, dolore
vocentsea ea, ad ius omnis percipitur. ]

SUBSUBSECTION HEADING 1.1.1
At sea voluptua antiopaminteresset, ius nonumes albucius ex. Mentitum luptatum mei ei, eu veniam
dissentiassea. Cumin nisl integre forensibus, ex iusto consequunturhas, no eam magna novum

mollis. Facer copiosae mandamus mel no, eam alia populo volumusin, eu pro sint quaeque inimicus.
Usu sonet veniam et, assum vivendo te sed, tempor recteque vel ea. Eum ex graecis appellantur, vim
atignotatractatos, tempor ullamcorperusu in.

SECTION HEADING 2

Lorem ipsum dolor sit amet, vivendo accusamus deseruisse eu mea, usu et debet utamur. At blandit

Sayfa1/1 | Sozcuk:3/414 | B |

Sekil 2:Adding 2nd and 3rd Order Headings
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SECTION HEADING 2 :
Lorem ipsum dolor sit amet, vivendo accusams deseruisse eumea, usu et debet utamur. At blandit
legendos sed, gg_g_qggﬂe_[conseguatomig‘éntur. prodesset democritum ut has, ne mei ludus
maiorum. Vis an mutat detraxit sadigscing‘.‘Et mei suas vero, atqui officiis disputando vel an. Usu
ancillae constituto ea. Vix habemusgerg‘étua et, primis definiebaseos an, ad eam novum
mediocritatem. E 3

)
SUBSECTION HEADING 2.1 .
1d usu scripserit repudiandae, regionedolorg'éaccommodaregﬂqmgl. Sed ut porro deterruisset.
Maiorumancillae facilisis ne duo, mea saperet quaestio prodesset te. Diam sanctus invenire te per,
mei eu maiestatis suscipiantur. Vim &aﬂ&gﬁ debitis ut, mei prima
mei ut. Nec eu purto nullamtempor, Q&_}g{geﬂinaciaadgﬁt. Eum ne laboramusliberavisse, dolore

vocentsea ea, ad ius omnis percipitur.
>

SUBSECTION HEADING 2.1.1

At sea voluptua antiopaminteresset, ius nonumes albucius ex. Mentitum luptatum mei ei, eu veniam
dissentiassea. Cumin nisl integre forensibus, ex iusto consequunturhas, no eam magna novum
mollis. Facer copiosae mandamus mel no, eam alia populo volumusin, eu pro sint quaeque inimicus.

atignota tractatos, tempor ullamcorperusu in.

Sayfa:1/1 | Sozcik 3/414

2.2 Create and Update Table of Contents

2.2.1 Create Table of Contents

Click the table of contents as follows as illustrated in Figure using 3 step
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H9-0)s g Step 1 Belge1 - Microsoft Word == o X

{C Gl Ede  SayfaDizen | Bagwrular | Postalar  Gozden Gegr  Gorinim @
[ S N e - . =
NERT Eher | AR L1} Sonnot s : o Hundo [l insert Bibliography _’l ) Kaynaklan Yonet ‘\ij 3 sekiller Tablosu Ekle ﬂ' 13 oizin EH,E
r‘j 3 Tabloyu Guncellestir A8 Bir Sonraki Dipnot = 2 Refresh [ Open Mendeley (G stik: APAFifth ~ 3! Tabloyu Gancellestir LI Dizini Gancellestir
lindekiler| Dipnot L Insert : Aty Resim Girdiyi
| ci . Ede = Motlan Goster Citation *. EXport as - Style: ||| Eue- W Kaynakea - Yaze Ekle ) Gapraz Basvury Isaretle
Yerlesik Mendeley Cite-0-Matic Alitiar ve Kaynakca Resim Yazlan Dizin
Etle Tablo Step2 A RN N NN RN S AN SR ENE TR SRS T I NS Y |
A 2 [N P T ) B S v T R K SRR
Igindekiler
Otomatik Tablo 1 Step 3
&
igindekiler
Bagik3 1
Otomatik Tablo 2 Icindekiler
SECTION HEADING 1 2
igindekiler
Bagik1 1 SUBSECTION HEADING 1.1 2
. A SUBSUBSECTION HEADING 1.1.1 2
8 igndekiler Tablosu EKe... SECTION HEADING 2 2
[ igindekiler Tablosunu Kaldir SUBSECTION HEADING 2.1 5
SUBSECTION HEADING 2.1.1 2

2.2.2  Update Table of Contents
In the case of new headings and subheadings, it is required to update the table of contents as
follows:

Let us consider a new section with subsections are added as follows:
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SECTION HEADING 3

Maiorumancillae facilisis ne duo, mea saperet quaestio prodesset te. Diam sanctus invenire te per,
mei eu maiestatis suscipiantur. Vim tantas debitis ut, mei prima debet tincidunt ex, choro nominavi

lia populovolumusin, eu pro sint quaeque inimicus.

Click right botton of mouse and update the region at table of constents section.

|1 /) - A Tabloyu Giincellegtir...|

Trindekilor
ILInucTniici
'SECTION HEADING L..ooovrceeccrererene e —_—r 7T 2
SUBSECTION HEADING 1.1.cccvieed B 7 BT W - A - 38 88 02 - | et ititausnesasssnsnannasastssananasasessanas 2
| EEY
'SECTION HEADING 2..ocvvvrrvvrenssren R v D e et 2
SUBSECTION HEADING 2.1............ L Alami Gancellestic I .......................................................... 2
Alan Dazenle...
ClIRCE 1NN HEANDING 2 1 1 Al il I 2
ST A NN T IR/ NS eadadasnns Alan Kodiari Arasinda Gegis Yap e P P e r4
A | Yan Tipi...
=% | paragraf..
i= | Madde isaretleri 4
i=  Numaralandirma »
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iindekiler'i Guncellegtir ? X
Word igindekileri guncellestiriyor. Asagidaki segeneklerden

;rlﬂ = mTﬂHﬁw = Inﬁﬁ.“]

icindekiler

Thus, the contents can be updated as follows.

icindekiler
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3 Add Section in Word

In this section, the ADD section of the word is examined to learn how to add picture, header,

footer, table etc.

3.1 Adding Picture, Table

It is possible to add figures from folders as follows

'@"Tﬁ.—n s

Girig | Ede | SayfaDizeni Bajpwrulasr  Postalar  Gorden Gegc  Gorinam

Belge1 - Microsoft Word

ADHOHBOP QG D2 D |HE 482 Ta

3, Tarih ve Saat
| Kapak Boy Smfa  Tablo | Resim KiOk ekiler SmanArt Grafik | Kepra  Ver Gapraz Ostbigi AMbIG Safa || Metn | Hah  WordAmeaangc . Deakdem Simge
Sayfasi- Says somu - Resim - areti Bapuru | - - Numorasi-| Kutusu-Pargalar+ - Guyit- 3 Nesne B
Sayfalar Gizimer Bagiantiar Ustbilgi ve ARbilgi Metin Simgeler
(] RN, - | Lz '3 4> 6.1 7.1 -8-1-9. 1 10 1 1213114

Sayta:a /4 | Sozeok 658 | QB

&) Resim Ekle

T

« week 2 > Figures_of Report v O | Ara: Figures_of Report

Dazenle ~ Yeni klassr = -

& OneDrive

= B bilgisayar
3 3D Nesneler
1 Belgeler
& Indirilenler
= Masausto
& Mizikler
& Resimler

B Videolar

w3

Microsoft Word_
2013 logo:svg-10
24x1005

T Yerel Disk (C)
=% Yeni Birim (D3

v

Dosya ad | ~| [ Tum Resimier

Araglar = " iptal

It is possible to create a table with the desired number of rows and columns.
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2 BelgeT - Microsoft Word

Girlg | Ekle Sayfa Diizeni Bagwurular  Postalar Gozden Gegir Gorinim
D%ﬁ%@ﬂ% B E @ A A R
| Tablo Sayfa

Kapak Bos Sayfa Resim Kigik Sekiller SmartArt Grafik =~ Kopri  Yer Gapraz | Ustbil Metin  Hizh  WordaArt Baslangici |
& Numarasi =
Sayfalar 4x8 Tablo

YL

Denklem Simge

Sayfasi - Sayfa  Sonu Resim Isareti Baswuru Kutusu - Pargalar = = Bayat- 4 Nesne -
Baglantlar Metin

Ustbilgi ve Altbilgi Simgeler

Tablo Ekle.

Tablo Giz

Metni Tabloya Donugtir.
Excel Elektronik Tablosu

Hizh Tablolar

3.2 Adding header or footer

The running titles can be added to the documents using header section as follows:
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L EET ] Belge1 - Microsoft Word - o x
Grig | Ede | SafaDizen  Bajwmisr  postdlar  GodenGegr  Gorimm @

S0 OB QB3HEE E | 4 &2 o

o 3 Tarih ve Saat

Kapak Bos Safa  Table KOgOk Sekiler SmartArt Grafik = Koprd  Yer Gapraz Altbilgi  Sayfa Metin  Hah  WordArt Baslangio o0 Denklem Simge.
Sayfasi - Sayfa  Sonu = Resim - Isareti Easwuru - Mumarasi | Kutwsu - Pargalars - puut - 8 Nesne - -
Tablolar | Gizimler Baglantiar || simgeler

Buimaca (Gift Sayfa)

.mﬂswm

Bulmaca (Tek Sayfs)

13 Ustoilgiyi Duzenle
3 Ustbigiyi Kaldie

B4 seqmi Osbigi Galerisin

Safasdf4  sozeokess B

&, " o an
Girig | Ekle Sayfa Duzeni Basvurular  Postalar  Gozden Gegir Goranam

& Kes

caltoi Gvae) AaBbccd| AaBbcend AaBbC AaBbCe AAB aaBbeci assbeend assbeepd Aasbeepe a

TAralk vok  Baglk 1 Baghk2  KonuBaghgi Aft Konu Ba.. Hafifvurgul. — Vurgu  Gugld Vurg..

143 Kopyala

Yapﬁ‘" “# Bicim Boyacisi

Pano & Stiller

- 13

112

Brush Up Your Word

Page number can be added as follows:
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e (= ¢ = = I
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Kapak Bos Sayfa | Tablo | Resim Kigik Sekiler SmartArt Grafk | Kopri Yer GCapraz | Ustbilgi Altbilgi | Sayfe Metin  Hizh  Wordart Baslangici Denklem Simg
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[ sayfa Numaralarni Kaldir T
Brush Up Your Word
Kemal UCAK Kaln Gizgi
T
Kaseli ayraglar 1
M
Kseli ayraglar 2
s
Kés
Noktalar ]

. This section does not begin on a new page and should use "Heading 1" style font settings for the

heading, then “Normal” style for the content.

4 Page Layout

The page can be rotated and more column can be used in a documents.
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Temalar 5 Sayla arka Plani paragral B Verlegt
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Brush Up Your Word
Kemal UCAK
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S Giris  Eke SayfaDDzanil Baswrular  Postalar  Gézden Gegir  Gorinim
=
e 5 ¥ Kesmeler * I i3
L Rk 0
£3) Satr Numaralari -
Gtunla

Kenar  Vonlendirme Boyut Fiigran Sayfa  Sayfa

Bosluklari - - Rengi - Kenarliklar
Sayfa Arka Plani

@

Renkler ~ F] e () j |D S

[ e I B == s - §

Konum En One En Alta Metin  Hizala Gruplandir D&ndar
Getir ~ Gonder - Kaydirma - “ -

Yazi Tipleri -

[O] efekter -

Temalar

b¥” Heceleme ~

T

Yerlestir

Sayfa Ya| —

Dier sgtunlar..

SECTION HEADING 1

Lorem ipsum dolorsit amet, vivendo
accusamusdeseruisse eu mea, usu et debet
utamur. At blanditlegendossed, est eu noster

consequatomittantur. Nihil prodesset

democritumut has, ne mei ludus maiorum. Vis
an mutat detraxit sadipscing. Et mej suas vero,
atquiofficiis disputando vel an. Usu ancillae

constituto ea. Vix habemus perpetua et,

primisdefiniebaseos an, ad eam novum
mediocritatem.

STHTRSECTION HEADING 1.1

anmutat detraxit sadipscing. Et mei suas vero,
atqui officiis disputando vel an. Usu ancillae
constituto ea. Vix habemus perpetua et,

primisdefiniebaseos an, ad eam novum

SUBSECTION HEADING 2.1

1d usu scripserit repudiandae, regione dolores

deterruisset. Maiorumancillae facilisisne duo,

mea saperet quaestio prodesset te. Diam
sanctusinvenirete per, mei eu maiestatis

suscipiantur. Vimtantas debitis ut, mei prima
debettinciduntex, choro nominavi mei ut.

5 Math Formulations

In order to add mathematical formulations, the palette of the word can be utilized. However, in
place of word palette, MathType can be used. For this purpose, firstly, it is required to upload MathType

programme. In order to reach MathType interface, it is required to use ADD section of WORD.
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Sayfalar Tablolar Gizimier | bagotler | Ustoilgive Atbigi || Metin L Simgeler
T O S T

Nesne
Brush Up Your
Kemal UCAK Yeni Olustur  Dosyadan Qlustur

Hesne turi:

Adobe Acrobat Document.

Adobe Acrobat PDFXML Document

Adobe Acrobat Security Settings Document
Bitmap Image

————  Step2
Microsoft Graph Grafigi

Microsoft Office Excel 97-2003 Galisma Sayfas:
Microsoft Office Excel Galisma Sayfasi [] simge olarak goster
sonug

Belgenize yeni bir MathType 5.0 Equation nesnesi

B ekler.
wa]

i H9-0 Belge2 - Microsoft Word

Giis | Ede | SayfaDizen Bagwrulr Postalar  GozdenGegr  GOrinm @
=) 3] [ sk = & Imza Satin -
02 0 LBEOP@@BH 30 D D48 o
Kapak Bos Sayfa | Tablo | Resim Kigk Sekiler Smartart Grafik | Kopra Yer Gapraz | Ustbigi Albilgi Sayfa | Metn  Hahi WordArt Baslangia Denklem Simge
Sayfasi - Sayfa Sonu - Resim - lsareti Bagvuru || - - Numarasi- | Kutusu - Parcalar~ - Bayat- " Nesne~ - -
Sayfalar Tablolar Gaimler | Baglantiar Ustbigi ve Atbilgi || Metin
A I S R S I I O R ZE N R )

X MathType - Equation in Belge2
File Edit View Format Style Size Preferences Help

Brush Up Your Word S::] h}’nl ¥i i| £+® | —N:Ll & val :nc| 3ol
Kemal UCAK M| fvo | cd|zozn)| fofo| G52 |==| 00

[n]0][c[~]a]<[+] L[ ]
] =

| || =]
s [[=e[e[ <[] o]

= og(x)

Step 1: Write Math Formulation
Step 2: In order to save math formulation , click “Ctrl+S"

g%s/f(x)miegg

Sayfai1/1 Sozcik0 | B

B © B > { 3 -
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6 Adding Figure Captions Lists

D)\ H 9-0)5 Resim Araglan Belge1 - Microsoft Word = s} X
<) Giris  EKe  SayfaDizeni | Bagvurular | Postalar  Gozden Gegr  Gordnim Bigim o
EJ (2 Metin Eke - onnot Ekle # 8 undo L) Insert ibliography 3 Kaynaklar: Yonet 1) gekiller Tablosu Ekle. j L) Dizin Ekle
¥ Tabloyu Gancellegtir A8 Bir Sonraki Dipnot - 13 Refresh B Open Mendeley QG PA Fifth ~ _¥ Tabloyu Giincell _1! Dizini Gancellegtir
indekiler Dipnot | Insert Aty Resim Girdiyi
< Bde. = Notian Citation & EXPOItas ~ style: || fge i Kaynakea - Vo Elle ) Gapraz Basvuru isiretle
Igindeilr Tablosu Dipnotiar 2 Mendeley Cite- Almtiar ve Kaynakga b Resim Yazilan Dizin
=

Step 2: Add Figure
Caption

Step 1: Click Figure

INTELLIGENCE

Sayfa:1/1 | Sozcik0 | OB

Ds“u 9-0)s Resim Araglan BelgeT - Microsoft Word = 3
“2/ G Ede sayfaDuzeni | Baswrular | Postalar  Gozden Gegr  Gorinim Bigim

(2% Metin Ekle = onnot Ekle ‘ O undo L] Insert Bibliography 2 Kaynaklan Yonet 1) §ekiller Tablosu Ekle ) Dizin EKle.
AB i o
L Tabloyu Guncellestir A Bir Sonraki Dipnot ~ A Refresh B Open Mendeley (i stik: APAFifth - _ Tabloyu Gincel Y Dizini Gancellegtir
gindekiler Dipnot Insert Aty Resim Girdiyi
i = Notlan ¢ Citation & EXpOIt as - style: - fe~ P Kaynakea * Yoz £e [ Gapraz Baswuru Baretls
Igindeldler Tablosu Dipnotiar & Mendeley Cite- Alintilar ve Kaynaksa Resim Yazlan Dizin
"Z-"""avz'\z.\3\.4\?\u'\7lsv'9ll'nlu'\lz'\xz\'14\).5\_)rl7"18 )

Resim Yazisi

Resim Yazsi:

[Seki 1: Artifical nteligence
Segenekler

Eket: | 5ékl
Konum: | el ogenin altnda
[] Bosiktan etikéti gkart
Yen Etket-. e Mumaralandr...

otk Resm i v

e

INTELLIGENCE

Step 3: Wite the Figure
Caption and Click OK

171 sozcik0 | G |
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(3 Metin Ede = 4y Sonnot Ekle T Y D undo () insert Bibliography ] ) Kaynaklan Yonet 1) Sekiller Tablosu Ekle j ) Dizin Ekle
3! Tabloyu Gancellestir A Bir Sonraki Dipnot ~ *| 2 Refresh [ Open Mendeley (3 stil: APAFifth - ¥ Tabloyu G _ Dizini G
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gindekiler Tablosu Dipnotiar ) Mendeley Cite- Alintilar ve Kaynaka Resim Yazlan Dizin
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INTELLIGENCE

Sekil 1: Artificial Intelligence Step 4: Figure Caption is added at the bottom of the Figure

:1/1

N ) .
Da)\H9-0)s Belge1 - Microsoft Word e X
=), 5
=) o e o] seprer | sy Gonin G o
[+ Metin Ekle ~ B 1 Sonnot Ekle * 7 8 undo () insert Bibliography J 3 Kaynaklar Yonet 1) Sekiller Tablosu Ekle L) Dizin Ekle
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igindekiler Dipnot Insert Alnti Resim Girdiyi
= Ekle. Citation +EXPOTt s ~ styfe: “ || ee - Kaynaksa - Vazis: Ekle 2 Gapraz Basvury isaretle
Igindekiler Tablosu Dipnotlar 5 Mendeley Cite-O-Matic Alntilar ve Kaynaksa Resim Yazilan Dizin
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Gy Ede  SayfaDizemi | Baswrular | postalar
e Metin Ee -
2 Tabloyu Giincellestir

iy Sonnot Ekle
A8 Bir Sonraki Dipnot -
= Notlan Goster

gindekler Diprot
= Ee

Igindekiler Tablosy Dipnotiar

Belge1 - Microsoft Word

Gbzden Gegir  Gordndm ) .
-F] O undo () insert Bibliography ‘_3 ) Kaynaklan Yénet 1) Sekiller Tablosu Ekle. j ) Dizin Ekle
[ 1) Refresh [ Open Mendeley. | =Y st aparith - 3 Tablo}¥ Goncellestir L Dizini Giincellegtic
Insert Alnt 2 Girdiyi
Ciaton &/ EXP0rt 35~ Stje: - e~ i Kaymakca - |

Mendeley Cite-0-Matic Almtiar ve Kaynaksa

Ry

7

eTh

Step 61 Click ADD Figure Table
Figure Lists

Sekiller Tablosu

Dzin  gndekiler Tablosy  Sekiler Tablosu

Bask Onizleme Web Onizleme

Sekil 1: Metin.
Sekil 2: Metin
Sekil 3: Metin
Sekil 4: Metin
Sekil 5: Metin...

Sekil 1: Metin
Sekil 2: Metin
Sekil 3: Metin
Sekil 4: Metin
Sekil 5: Metin

Step 7: Change the Figure Caption Style
o ‘Sayfa numaralanini goster
Saa hizall sayfa numaralari

‘Sayfa numaralar: yerine koprler kullan
Selohe-angast:

po A —
E

Resim yazisi etiketi: | Sekil

tiket ve numara ekle

Step 8: Click OK

Igindeki ipnotar g

isaretie
Cite-O-Matic Resim Yazian | Dizin

| Almtiar ve Kaynaksa
——

Belge1 - Microsoft Word e X
Giris  Ede  SayfaDizeni | Bagwrular | Postalar  Goden Gegr  Gorinim ©
@ [+ Metin EKle ~ AB Lt Sonnot EKle T; O undo [} Insert Bibliography 3 Kaynakdan Yonet @ ) sekiler Tablosu€le [ L) Dizin Ee
- ) A Bir Sonraki Dipnot = 13 Refresh [ Open Mendeley | (G stii aPA Fith - = L3 Tabloyu Guncellestir | " L1 Dizini Guncellestic
oidekter Dbt Notin Goster e & Exportas * style: -l :hu:n 4 Kaynakea ~ ‘ e 43 Gapraz Bagwuru Sedny |

9 110 1 111 .12 1 13- 1 .14 1 -15- 1 - o

1Az 118

Figure Lists

Sekil 1: Artificial i e

Sekil 2: Math. ical Expre

Step 9: Thus, the Figure Lists can be acquired as in here

33
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7 Adding Table Caption

Step 1: Create Table

o sEl 6 -

Step 4: Wite Table Caption

Step 2: Click ADD Figure Caption

Step 3: Chose Table

Resim Yazisi

[foblo 1 Physical PArameters of Systems

‘Segenekler
Etkety |Tablo

* " Konum: | Segili 6denin dstinde

[[] Basiiktan etiketi gkart

| YeniBtiet.. Es

| numaratand.

el

| Value

Step 5: Click OK

\d9-0

Beige1 - Microsoft Word

'@\ H9-0 & Tablo Araglan Belge1 - Microsoft Word fu])
Gis  Ede  SayfaDizeni | Bagwrular | Postalr  GozdenGegr  GOrinim  Tasanm  Dizen
5 (2 Metin Eke = <4 Sonnot EKle -‘lﬁ O undo (] Insert Bibliography B (3 Kaynaklan Yonet 1) Sekiller Tablosu Ekle L) Dizin Ekle
- ¥ Tabloyu Gincellestir A8 Bir Sonraki Dipnot - s 2 Refresh [ Open Mendeley | = (G stik, AP Fifth - | — L3 Tabloyu Gincellestir ! Dizini GUncellestir
ot DR om0 ot oo R e s | \
Igindekiler Tablosu Dipnotlar ) Mendeley Cite-O-Matic | Alntiarve Kaynaksa | 4 Resim Yazilan | Dizin |

Gris Ede  SayfaDuzeni | Baswrular | Postalar  Gbzden Gecr  Gorinm
a 3% Metin Ekle - AB £ Sonnot Ee. # 8 undo (] Insert Bibliography 2 Kaynaklan Yonet |/ gekiller Tablosu Eke | ) Dizin Ekle
2l A8 8ir aoipnat~ || L 2 Refresh [ Open Mendeley | (i stik: APAFifth - 4 3! Tabloyu Gincellestir LI Dizini Gancellestic
gindekler Dipnot Insert Aty Resim:
e Brot o Notlan Goster Ciotion & Eportas - Syle: <l - WKemaka < | ypmrie £ GaprazBssuru |
Igindekiler Tablosu Dipnotlar £} Mendeley Cite-O-Matic | Alintilar ve Kaynaksa | < Resim Yazilan | Dizin |

Sekiller Tablosu Ekle SNSRI
Belgeye Sekiller Tablosu ekleyin.
Selller Tablosu, belgedeki tim
lo ve denklemleri
listesini igeri.

Step 1: Click ADD Figure Tables

Tablo 1: Physical PArameters of Systems

nof Value

Step 2: Thus, the Table caption is added to table lists

Tablo 1 : Physical PArameters of
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Tablo 1: Table Example

8

Follow Changes in a Document and Add Comment Bubble

Giris  Eke  SafaDuzeni  Baswrular

Belge - Microsoft Word X
Postalar | Gozden Gegir | Gordnom
¢ @ i = . = ) = =
s g Bemermp o s e D 23 [s0n Gosterme sigimiendirmesi 22 2 oo | (3 iy bt
v Arastr Es  Gevi B ovse Yeni i Onceki S h“ib i "s» o DG e Kabul Reddet Karslastr Kaynak Belgeler | Belgeyi
amve Arastr s Ger eni S Oncel Sonrak | Degisikikler Balonlar — ” u Sonraki | Karglasti Kaynak Belgeleri | Belgeyi
Dilbilgisi Anlamiiar £ sozcak saym Agkama - I e - - [B) Gozden Gegirme Bolmesi ~ el - -
Yazm Agklamalar I N fleme Dediskikler Karslagti Koru |
R YO W | 2 Degisikikleri izle (Ctrl+Ustikt-E) | ° 10
— o

Elemeler, silmeler ve bigimlendirme
degisikikeri de iginde olmak dzere N

belgede yapian tam degisikideri o

izleyin. Step 2: Click “Follow the changes” Button
@ Daha fazla yardim icin F1'e basin.

Step 1: Let us consider there is a paragraph as follows

. v . :
Lorem ipsum dolor sit amet, vivendo accusamus deseruisse eu mea, usu et debet utamur. At blandit
legendos sed, est eu noster consequat omittantur. Nihil prodesset democritum ut has, ne mei ludus
maiorum. Vis an mutat detraxit sadipscing. Et mei suas vero, atqui officiis disputando vel an. Usu

ancillae constituto ea. Vix habemus perpetua et, primis definiebas eos an, ad eam novum
mediocritatem.
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\d9-0 Belge1 - Microsoft Word = a X

Giis  Ede  SayfaDizeni Bagwruar Postalar | Gozden Gegr | Gorinim @

g [ﬁ U—’ a’% {4 Geviri Ekran ipucu \J u ‘a_J ':]‘ \} 23 Son Gosterme Bigimlendirmesi - % & ) Onceld j J [E

3 Dil Ayarla B 3 sigimlendirmeyi Goster * >
vazmve aragte B Cer oo Yeni Balonlar Kabul Reddet o3 sonraki || Kargllastr Kaynak Selgeleri | Belgeyi
Dilbilgisi Anlamilar ! Agiklama - Et- - - Goster Koru ~

sl Onceli Sonraki |
(5] Gozden Gegirme Bolmesi ~

Yazm Agklamalar ) lzleme ) Degisikiikler Kargilagtr Koru |
A

1 2 P E 9110 111

Lorem ipsum dolor sit amet, vivendo accusamus deseruisse eu mea, usu et debet utamur. At blandit
legendossed, est eu noster consequat omittantur. Nihil prodesset democritum ut has, ne mei ludus
maiorum. Vis an mutat detraxit sadipscing. Et mei suas vero, atqui officiis disputando vel an. Usu
ancillae constituto ea. Vix-habemusperpetua-et, primis definiebas eos an, ad eam novum

mediocritatem. ¥

Step 3: If you erase any information or add a new paragraph,
the changes will be different colour

»
Id usu scripserit repudiandae, regione doloresaccommodare eu mel. Sed ut porro deterruisset.
Maiorumancillae facilisis ne duo, mea saperet quaestio prodesset te. Diam sanctus invenirete per,
mei eu maiestatis suscipiantur. Vim tantas debitis ut, mei prima debet tinciduntex, choro nominavi
mei ut. Nec eu purto nullam tempor, noster pertinacia ad est. Eum ne laboramusliberavisse, dolore
vocentsea ea, ad ius omnis percipitur.

;

3% -

H9-0 Belge1 - Microsoft Word - a X

G5 Ekle  saffaDuzeni Bagwrular  Postalar | Gozden Gegr | Gorandm [

v L{d m {4 Geviri Ekran ipucu ~ im ?(‘j '\j m .;%

& vilayarla |

L‘:L ‘é;;soncosumemwmuendmes. - % @ S j J LE

13 Bigimlendirmeyi Goster =

Yazmve Arastr  Es Gevir - Yeni sil Onceki Sonraki | [Degisikiikleri/Balonlar ) . Kabul Reddet 9} sonraki | Karglatir Kaynak Selgeleri || Belgeyi
Dilbilgisi Anlamilar 5 sozctksaymi |y cigama - - [l Gozden Gegirme Bolmesi - B - - Goster K
Yazm . Agklamalar o lzleme ) Degisikiikler Koru |
S2 i n X Veni Agkdama . 4 1+ 5+ 1 -6 07 B+t o9+ 4 10 4 11 4 12+ 1 13+ & - 14 At 1170 1 18-

8 segim hakkinda acikidma
ekleyin.

Step 6: You can add any comment bubble any desired point

Loremipsum dolor sit amet, vivendo accusamus deseruisse eu mea, usu et debet utamur. At blandit
legendossed, est eu noster consequat omittantur. Nihil prodesset democritum ut has, ne mei ludus
maiorum. Vis an mutat detraxit sadipscing. Et mei suas vero, atqui officiis disputando vel an. Usu
ancillae constituto ea. Vix-habemusperpetua-et, primis definiebaseos an, ad eam novum
mediocritatem.

Id usu scripserit repudiandae, regione doloresaccommodare eu mel. Sed ut porro deterruisset.
Maiorumancillae facilisisne duo, mea saperet quaestio prodesset te. Diam sanctus invenire te per,
mei eu maiestatis suscipiantur. Vim tantas debitis ut, mei prima debet tincidunt ex, choro nominavi
mei ut. Nec eu purto nullamtempor, noster pertinacia ad est. Eum ne laboramusliberavisse, dolore
vocentsea ea, ad ius omnis percipitur.

Step 7: Wite your comment

Step 5: Sellect the text that you want to add comment

Usu sonet veniam et, assum vivendo te sed, tempor recteque vel ea. Eum ex graecis appellantur, vim
atignotatractatos, tempor ullamcorperusu in
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9 Mendeley Reference Programme

In order to add reference, Mendeley Programme can be used. Firstly, it is required to download

and upload Mendeley using the following web address and create an account.

MENDELEY

https://www.mendeley.com/?interaction required=true

Secondly, it is required to connect Mendeley to Word.

Click Tools =» Install MS Word Plugin

Week_2_Word - Microsoft Word
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Favorites ‘mechanism for non-linear processes the Institute of ...
o © Needs Review o @ Fatel, Rahul; Kumar, Vijay Multilayer Neuro PID Controller based on Back Propagation 2015 11th International  May 21
il 2. My Publications Algorithm Conference on ..
Urisrtsd . Liu, Jinkun; Wang, Xinhua Advanced Sliding Mode Control for Mechanical Systems 2012 Mar 26
i Design, Analysis and MATLAB Simulation
1 Adaptive_MIMO_RK_NN_Control
o @ Usak Kemal; Giinel, Gilay Model free adaptive support vector regressor controller for 2019 Engineering Mar 25
] 1) AOSVR _References Oke nonlinear Applications of ...
L Brief_Report . Ipliki, Serdar Runge-Kutta model-based adaptive predictive control 2013 Transactionsof  Mar 19
" = ‘mechanism for non-linear processes the Institute of .. fi
Filter by Authors Iplikci, Serdar Ao H
g Tolike, iparative study on a novel model-based PID tuning 2010 International Mar 19
1 A.. L and conrl mechami fo nolinear ysems Joumal o Robu.. [ No documents selected
Abadogly, Ender o+ @ Wang, Yi-Jen; Lin, Chin-Teng  Runge-Kutta Neural Network for Identification of Dynamical 1998 IEEE Transactions  Mar 19
Abdessemed, Foudl Systems in High Accuracy on Neural Netw.
Abdullah, Rudwan
3 Pan, Yongping; Yang, Integral Sliding Mode Control : Performance , Modification , 2018 IEEE Transactions Mar 19
i ::j‘“:;"‘:’:ﬂ Bl Chenguang; Pan, Lin; Yu, H...  and Improvement on Industrial Tnf...
Abraham, Ajth o @ Cetin, Meric; Iplikci, Serdar A novel auto-tuning PID control mechanism for nonlinear 2015 ISATransactions ~ Mar 19
i Abu-Rub, H. Systems
Adaptive, An Hagan, Martin T.; Demuth, An introduction to the use of neural networks in control 2002 International 0ca 6
Aghajani, M 1 Howard B.; De Jes??s, Orlan... systems Journal of Robu...
-] Ahmad, Wali o Laboratory Setup Three - Tank - System © 2009 0ca 6
Ahn, K. K. -
- Akbarimajd, Adel Tplikei, § A comparative study on a novel model-based PID tuning 2009 International Oca 6
Akhv:hh Saiful and control mechanism for nonlinear systems Journal of Robu.
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Create Folder to upload required reference articles, books etc.
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